AOPA AIR SAFETY eFIRC

INSTITUTE

Guide to Completing Application for Renewal

The process for renewing your CFl certificate using IACRA requires the following
steps:

Section 1: Submit your application via the FAA’s IACRA system

Section 2: Submit your application information and a digital image of your CFl
certificate front and back and government-issued ID (color images preferred) to the Air
Safety Institute.

Important turn off browser pop-up blockers:

To use the IACRA site, you need to turn off your browser’s pop-up blockers. There are
several places during the application process that uses pop-ups. If your pop-up blocker
is on, you will not be able to complete your application because you can not see the
necessary pop-up page.

How to turn off Pop-Up Blockers:

Internet Explorer (PC): Instruction PDF

Google Chrome (PC, Mac, and Tablets): Instruction PDF
Firefox Browser (PC and Mac): Instruction PDF

Safari Browser (iPad and Mac): Instruction PDF

Section 1: Integrated Airman Certification and Rating Application
System (IACRA)

Tips for working with IACRA:

« Have your current certificate in front of you while filling in the application.
This will help you remember to list your entire certificate held information when
prompted by IACRA.

If you have a name change, a citizenship change, sex change or if you've
changed height by more than 2 inches — you need to go to the FSDO to change
those items on your certificate. If any of these items do not match your
current CFI certificate, the application will be returned.

Also, you cannot use a business address — only a physical home address will be
accepted by the FAA.
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https://www.aopa.org/-/media/files/aopa/home/training-and-safety/efirc/ASIeFIRCPopUpBlockersInternetExplorer.pdf
https://www.aopa.org/-/media/files/aopa/home/training-and-safety/efirc/ASIeFIRCPopUpBlockersGoogleChrome.pdf
https://www.aopa.org/-/media/files/aopa/home/training-and-safety/efirc/ASIeFIRCPopUpBlockersMozillaFirefox.pdf
https://www.aopa.org/-/media/files/aopa/home/training-and-safety/efirc/ASIeFIRCPopUpBlockersSafariiPadMac.pdf

. Read the instructions that appear on each screen.

. Before clicking a link, read the link text carefully. This may prevent you from
spending time linking to screens you do not need to visit.

. If you are in doubt about what to do on a screen, look at the help files. There is a
Help button on all popup screens where help is available. Also, all main screens
have a Help link in the upper right corner of the page header.

. If reading the help file does not answer your question, then you can call AVS
Support Central for help with your issue.

The National AVS IT Service Desk aids users when they have support issues with
IACRA. The following information outlines AVS Support Central daily operations:

Hours of operations: 24 hours a day, 7 days a week.
Telephone number: Toll-free at 844-322-6948 (ask for Tier 2)
E-mail address: http://helpdesk@faa.gov

IACRA Website: https://iacra.faa.gov/

To use IACRA for renewal, your application must be completed in IACRA by 5:00 PM
eastern time on the last day of the month of your CFI expiration for The Air
Safety Institute to complete the processing of your 8710.
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1. Login or Create an account in IACRA to start the application

process

Submitting Application for CFl Renewal with the FAA’s IACRA system

Internet Explorer 8, Mozilla Firefox, and Google Chrome are the only browsers
supported by the IACRA systems. Subsequent versions of Internet Explorer 8 may

need to run in compatibility mode to use https://iacra.faa.gov.

Federal Aviation
Administration

> Home
= What's new in IACRA
> Frequently Asked Questions £ ) "‘ L

Integrated Airman Certification and Rating Application (IACRA)

= Aircraft Search
- Site Feedback
» Contact Us

» Training and D IACRA is the web-based ing that guides the user through the FAA's airman

Username:
JMILLER
Password:

or Register

FAA Employee Login Help

application process. IACRA helps ensure applicants meet regulatory and policy its through the

* Helpful FAA Links 2 " 0
use of extensive data validation. It also uses electronic signatures to protect the information's integrity,

Ratings

* Available Certifications and  eliminates paper forms, and prints temporary certificates. @ Need Help?
Download the latest version of the
|New to IACRA? Please read the New User Guide. l ACRA Instruction Manual (8.7) for
help on login, ), new

|Trouble Viewing Documents? Please make sure your browser allows popups in IACRA.

What's new in IACRA
IACRA Version 8.15.1
This release contains the following changes:

= Certifying Officials will now be required to verify that the applicant has met the Aviation English

Language Standard.
+ Page 1 of the IACRA generated 8710-1 has been updated.
» Desi may retrieve icati if their CF| is within 120 days past the expiration
date.
* ATP i ifi ications based on degree p require confirmation that the
applicant's transcripts or other accompanying documents were provided.
read more

Frequently Asked Questions

Q. I'm trying to register in IACRA, but IACRA cannot find my record. Why?
A. During the registration process, IACRA accesses databases to validate FAA credentials. Data entered
by you must match exactly the FAA database. If IACRA cannot find your record, the data you entered does
not match the FAA database.

a. If you are registering as an Applicant who currently holds a Pilot ....Read more
Next Question and Answer | See All Questions and Answers

If you have never used IACRA before, the first step is to click Register for an

account — Found in the upper right of the page

As a CFl, you can register as an applicant and as a recommending instructor. You will

screen layouts, consoles, and
ATP CFR 61, 121, 141 and 135
certifications.

-- or download the previous
version of the IACRA Instruction
Manual (7.6) for all other IACRA
functionality.

-- or visit our Training and
Documentation page for more
information.

need to be registered as an applicant for the CFI renewal process.

Maintain your FAA Tracking Number (FTN) for your personal records. Provide your
FTN number to the Air Safety Institute after your submission of the other documents for

the final renewal process.
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Steps for Selecting CFl Renewal Application

a. When you log in to submit the application for renewal, you must enter the
system as an applicant. Click “Accept TOS as —” next to APPLICANT.

\2 \ Federal

= Home

= What's new in IACRA

+ Frequently Asked Questions
= Aircraft Search

- Site Feedback

= Contact Us

= Training and Documentation
= Helpful FAA Links

=+ Available Certifications and
Ratings

b. You will be directed to the Applicant Console page,

Aviation

Administration

IACRA - Terms of Service & Role Selection

criminal penalties.

Terms of Service (TOS)

You are accessing a U.S. Government information system, which includes (1) this computer, (2) this |
computer network, (3) all computers connected to this network, and (4) all devices and storage |

media attached to this network or to a computer on this network. This information system is provided |
for U.S. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as civil and

By using this information system, you understand and consent to the following:

1. You have no reasonable expectation of privacy regarding any communications or information
transiting or stored on this information system. At any time, the government may for any
lawful government purpose monitor, intercept, search, and seize any communication or
information transiting or stored on this information system.

2. Any communications or information transiting or stored on this information system may be
disclosed or used for any lawful government purpose.

Clicking an 'Accept TOS' button below signifies your agreement to the TOS and selects that role

| agree to the Terms of Service & select:

APPLICANT

Do NOT accept Terms of Service |

click “Start New Application”

—User Information

FTN: A1234567
User: jmiller
Role: Applicant

Logout

— Applicant Options

- Console

Federal Aviation
Administration

IACRA Home » Console

IACRA - Applicant Console

Start New Application

Start New Application

Your Existing Applications

- Start New Application
= User Profile

- Add Role

= Change Role

- Remove Role

= Edit Preferences

- Change Password

Application Start Date Certificate Type Status Available Actions

9999993 01/16/2018  |Flight Instructor Refresher Course - Renewal Allman Ragieny -~ [ View/Print
Complete

. o Airman Registry —  |——————

9999991  |08/29/2016 |Remote Pilot - Training Course Corrics View/Print_#][ Go |
Airman Registry — ,—__]

1999999  [11/17/2015 |FLIGHT INSTRUCTOR Gorihe View/Print %

. Airman Registry — o = 75
999999 01/30/2014  |Flight Instructor Refresher Course - Renewal Corplot [ View/Print %

—Information & Help—l
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C. Under Application Type, choose “Instructor”

N\ Federal Aviation
N Administration

< IACRA Home
—User Information

e IACRA - Start Application

User: jmiller N N
iy [1) Application Type |

Type of Application

—Applicant Options

e

v (Choose)

= Console

| Instructor (Show Details...)

= Start New S =
Application Crewmember
4) Start Application

d. Under Certifications, choose the instructor certificate
you are renewing. For the majority, that means
choosing “FLIGHT INSTRUCTOR.”

IACRA - Start Application

| 1) Application Type
— Type of Application

| Instructor

<>

| 2) Certifications (Hide Details)
—Instructor Certifications

— ELIGHT INSTRUCTOR

— GROUND INSTRUCTOR

— AUTHORIZED INSTRUCTOR

— ELIGHT INSTRUCTOR SPORT PILOT

3) Other Path Information
4) Start Application

* Note if applying as a Flight Instructor Sport Pilot, the process is slightly different.
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e. Then click “STANDARD.”

IACRA - Start Application

| 1) Application Type |
— Type of Application

«

[ Instructor

| 2) Certifications (Hide Details) |
—Instructor Certifications

- ‘FLIGHT INSTRUCTOR
~ STANDARD

— GROUND INSTRUCTOR

— AUTHORIZED INSTRUCTOR

— ELIGHT INSTRUCTOR SPORT PILOT

3) Other Path Information
4) Start Application

f. Click “FIRC — FLIGHT INSTRUCTOR REFRESHER COURSE.”

IACRA Home
IACRA - Start Application
I 1) Application Type

— Type of Appli ion

| Instructor s

[2) Certifications (Hide Details)
—Instructor Certifications

— FLIG CT!
~ |STANDARD
~ CFR 61 - COMPLETION OF REQUIRED TEST
~ CFR 61 - MILITARY COMPTENCY
~ CER 141 - GRADUATE OF APPROVED COURSE
-~ ACTIVITIES
~ DUTIES AND RESPONSIBILITIES
= FIRC - FLIGHT INSTRUCTOR REFRESHER COURSE

— GROUND INSTRUCTOR

— AUTHORIZED INSTRUCTOR

— FLIGHT INSTRUCTOR SPORT PILOT

3) Other Path Information
4) Start Application
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g. Click “RENEWAL.” You will see in the upper right-hand side of the page that
the certificate information is filled in based on your selections.

IACRA Home

IACRA - Start Application
[1) Application Type |

— Certificate Information and Help

Flight Instructor > Standard > FIRC - Flight
Type of Applicati Instructor Refresher Course
IVV Instructor s L

For certification requirements, follow the link to the
applicable section of the Code of Federal Regulations
61.181

[ 2) Certifications

(Hide Details) [¥] |
r—Instructor Certifications

— ELIGHT INSTRUCTOR
~ STANDARD

~ CFR 61 - COMPLETION OF REQUIRED TEST

~ DUTIES AND RESPONSIBILITIES
~ FIRC - FLIGHT INSTRUCTOR REFRESHER COURSE
~ RENEWAL
— GROUND INSTRUCTOR

~— AUTHORIZED INSTRUCTOR

— ELIGHT INSTRUCTOR SPORT PILOT

| 3) Other Path Information
| 4) Start Application |

h. And finally, click “Start Application.”

IACRA Home |
IACRA - Start Application Gt o ad Heks
[1) Application Type | | Fiight Instructor > Standard > FIRC - Flight
Type of Instructor Refresher Course > Renewal
’7 Instructor 2
For certi i quil ts, follow the link to the
[ 2) Certifications (Hide Details) [¥) | section of the Code of Federal Regulations
rInstructor Certifications 61.181
FLIGHT INSTRUCTOR
~ STANDARD

~ CFR 61 - COMPLETION OF REQUIRED TEST

— AUTHORIZED INSTRUCTOR

~ ELIGHT INSTRUCTOR SPORT PILOT

3) Other Path Information

I—Flighl Instructor Refresher Course - Renewal

|4) Start Application

Flight Instructor Refresher Course - Renewal

Please verify all of the information before starting the application.

Start Application
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2. Personal Information submission

a.  Your Personal Information will be prefilled. Verify all the information is accurate
and matched what is on your current CFI certificate.

If you have a name change, a citizenship change, sex change or if you ’ve
changed height by more than 2 inches — you need to go to the FSDO to change
those items. If any of these do not match your current certificate, the
application will be returned to you.

You cannot use a business address. Only a physical home address will be
accepted by the FAA.

You can turn on IACRA tips for the page which should answer any questions
that you may have about what specific information they’re looking for in each
field.

Personal Information

Please Note: The information in this top section cannot be changed once it is established with the
Airman Registry. To learn.how to update this information please follow this link.

Full Name MILLER, JENNIFER MARY

Date of Birth 01./1—0f1_9_82 CAN,T CHANGE

Sex F
Citizenship Country | UNITED STATES v
Hair Color W
Eye Color L BLUE 3]
Weight (Ibs.) 168
Height (inches) 68
City of Birth DALLAS
Country of Birth {ﬁlilTEBETZTE o #J
State of Birth [ T ¢
Phone 123123 1234
Email Address JMILLERSOARS@GMAIL.COM
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— Personal Information

Please Note: The information in this top section cannot be changed once it is established with the
Airman Registry. To learn how to update this information please follow this link.

Full Name MILLER, JENNIFER MARY
Date of Birth 01/10/1982
Sex F
Citizenship Country | UNITED STATES

Hair Color

Eye Color

Weight (Ibs.) 168

Height (inches) 68 - Can’t be more than 2” difference

<>

City of Birth DALLAS

Country of Birth [ UNITED STATES
State of Birth | TX

Phone 123 123 1234
Email Address JMILLERSOARS@GMAIL.COM

b. When you have verified all the information, click “Save & Continue” at the
bottom of the page.

Residential Address (E1. On 8710)

Any changes to your Residential address must be updated from your user profile. Click here if you
would like to update your Residential address.

Address Line 1 987 HIGHLAND AVE
Address Line 2

(Map or Directions)

to Physical

Residential Address

City SAN FRANCISCO
State (cA

ZIP Code 94016

Country | UNITED STATES

I Add Mailing Address |

| Add Special Mailing Address |
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C. If you need to make any required address updates, click on the link in the green
text box to go to your profile. Make your changes. Do not forget to “Validate
Residential Address” after filling this part in.

[ validate Residential Address | @ h If you make a change, validate it

Residential Address @
Address Line 1 123 MISSION ST 0
Address Line 2

Map or Directions to
Physical Residential

Address 4@
City SAN FRANCISCO

State (ca ¥

ZIP Code 94016

Country UNITED STATES 2

Address Information

Residential Address: Must be a physical address of your home. You may be asked to
verify any changes. If no other address is given, this will be printed on your certificate.
Mailing Address: This is the address that your certificate will be mailed to. This can
be a flight school, business, or P.O. box. If filled in, this will be printed on your
certificate.

Special Mailing Address: One-time use for where the new certificate will be mailed. If
filled in, this will NOT be printed on your certificate.
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3. Certificates Held

a. Confirm you read, speak, write and understand the English language. *

IACRA - Application Process
lAppIying For: Flight Instructor Refresher Course - Renewal - - (Change)

() Personal Information (Section |, A-L) (Show Details...) (2] Kol st
Q) Certificate Held (Section |, G & M-O) (Hide Details) ¥/ Personal Info

English Language (Block G) O Certificate Held

(") Basis of Issuance
® Yes () No Do you read, speak, write, and understand the English language ()Pilot Time
— () Review & Submit

— Airman Certificate (Block M-M3)

¥ Check here, if you now hold, or you have ever held an FAA Pilot Certificate? View Application

— Flight Instructor Certificate Held

Cattficate iumbar ‘g Airplane Single Engine

1234567 & Ai g

Dals Iasiicd Airplane Multiengine i
1/22/2018 ¥ Airplane Single and Multiengine T e

Expiration Date | Glider R S
1/31/2020

L Rotorcraft Gyroplane Application ID: 9876543
_| Rotorcraft Helicopter

| Rotorcraft Helicopter and Gyroplane
¢! Instrument Airplane
|| Instrument Helicopter
|| Instrument Airplane and Helicopter
[_I Instrument Powered Lift

| Powered Lift

Save CFI Certificate

*Note that after clicking “Yes,” you will see a red text note reminding you to complete
the drug conviction question. This is normal, and you will fill in the requested
information in the next few steps.
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b. Verify your CFI certificate information is correct (CFI certificate number, date

issued, and expiration date) and then click “Save CFI Certificate” at the bottom
of the page.

Airman Certificate (Block M-M3)

¥ Check here, if you now hold, or you have ever held an FAA Pilot Certificate?

— Flight Instructor Certificate Held

Certificate Number
1234567 - N

|
P — LI Airplane Multiengine

("] Airplane Single Engine

1/22/2018 ! Airplane Single and Multiengine
Expiration Date [ Glider

1/31/2020 || Rotorcraft Gyroplane

|| Rotorcraft Helicopter

(] Rotorcraft Helicopter and Gyroplane
! Instrument Airplane

() Instrument Helicopter

! Instrument Airplane and Helicopter
L Instrument Powered Lift

| Powered Lift

Save CFI Certificate
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Airman Certificate (Block M-M3)

¥/ Check here, if you now hold, or you have ever held an FAA Pilot Certificate?

— Flight Instructor Certificate Held

Canhosin Number- I Airplane Single Engine

1234567 _ ppenestae s > Hold both ratings?
Date Issued A . Don’t check both,
use combined

option here.

1/22/2018 I Airplane Single and Multiengine
Expiration Date L] Glider

1/31/2020 () Rotorcraft Gyroplane

("] Rotorcraft Helicopter

(] Rotorcraft Helicopter and Gyroplane
¥ Instrument Airplane

(] Instrument Helicopter

() Instrument Airplane and Helicopter
| Instrument Powered Lift

() Powered Lift

Save CFI Certificate

— Airman Certificate (Block M-M3)

¥/ Check here, if you now hold, or you have ever held an FAA Pilot Certificate? ; =

— Flight Instructor Certificate Held 3 s—

Certificate Number ) zi1ane Single Engine e T
1234567 - 2 s

Dite lssusd (| Airplane Multiengine

1/22/2018 ¥ Airplane Single and Multiengine Application ID: 9876543
Expiration Date ] Glider

1/31/2020

("] Rotorcraft Gyroplane

("] Rotorcraft Helicopter

(") Rotorcraft Helicopter and Gyroplane
¥ Instrument Airplane

() Instrument Helicopter

I Instrument Airplane and Helicopter
[_J Instrument Powered Lift

[ Powered Lift

Save CFI Certificate _
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4. Medical Certification

a. Check the box if you hold a medical certificate, input medical certificate
information (class, date issued, the name of examiner).

Medical Certificate (Block N-N-3)
[ Check if you now hold a Medical Certificate or will be applying under BasicMed?

Drug Conviction (Block O)

Have you ever been convicted for violation of any Federal or State statutes relating to narcotic
drugs, marijuana, or depressant or stimulant drugs or substances?

) No
) Yes

Save & Continue

Medical Certificate (Block N-N-3)
| Check if you now hold a Medical Certificate or will be applying under BasicMed?

Please Note: Military medical certificates do not require Class of Medical Certificate or Name of
Examiner and can be left blank.

Select the certificate Type ® FAA O Military () BasicMed
Class of Medical CertificatfCr = I
Date issued First Class

MNaime of Examiner Second Class
EEE Third Class

Drug Conviction (Block O)

Have you ever been convicted for violation of any Federal or State statutes relating to narcotic
drugs, marijuana, or depressant or stimulant drugs or substances?

) No

) Yes

I Save & Continue ]

*Note that both the military medical and BasicMed DO NOT require a physician ’s
name. The military physical will require a date of the physical.

b. Now fill out the drug conviction section. List the date of final conviction only if
applicable.
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Medical Certificate (Block N-N-3)

(¥ Check if you now hold a Medical Certificate or will be applying under BasicMed?

Please Note: Military medical certificates do not require Class of Medical Certificate or Name of
Examiner and can be left blank.

Select the certificate Type () FAA O Military ® BasicMed

Drug Conviction (Block O)

Have you ever been convicted for violation of any Federal or State statutes relating to narcotic
drugs, marijuana, or depressant or stimulant drugs or substances?

) No
® Yes
Date of final conviction 03/18/1991

Save & Continue

c. Verify all the information is correct and then click “Save and Continue” in the

5. Basis of Issuance

a. No information is required for the Basis of Issuance section. Click Save &
Continue.

() Basis of Issuance (Section Il) (Hide Details)

Completion of Required Test (Block A)

Military Competence (Block B)

Graduate of Approved Course (Block C)

Holder of Foreign License (Block D)

Completion of Air Carrier's Approved Training Program (Block E)

No information needed in this section

Save & Continue
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6. Pilot Time

a. Filling times out are optional for CFI renewal. Enter pilot hours by clicking on
individual rows (“Airplane/Rotorcraft/Powered Lift hours; Glider/Lighter than Air
hours; Simulator/Training device”) or “Clear Pilot Hours” option. Then click

“Save & Continue.”

(O Pilot Time (Section Ill) (Hide Details)

Import Hours from application: [ 1664821 - 1/16/2018 - FLIGHT INSTRUCTOR 3)] Import I

Please Note: IACRA found hours from a previous application started 1/16/2018. These hours will not be
saved until the 'Save' button is clicked. Click 'Clear Pilot Hours' to remove hours.
[ Clear Pilot Hours ]

Airplane / Rotorcraft / Powered Lift Hours (Show Details...)
Glider / Lighter Than Air Hours (Show Details...)
Simulator(FFS) / Training Device(FTD) / ATD Hours (Show Details...)

I Save & Continue I
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b. If entering in new hours make sure to click “Save” within the respective type of
aircraft tab before clicking “Save and Continue” for the entire section.

E ; Pilot Time (Section IIl) (Hide Details) !

Import Hours from ication: | 1664821 - 1/16/2018 - FLIGHT INSTRUCTOR # || Import

Please Note: IACRA found hours from a previous application started 1/16/2018. These hours will not be
saved until the 'Save' button is clicked. Click ‘Clear Pilot Hours' to remove hours.

Clear Pilot Hours
[Airplane / Rotorcraft / Powered Lift Hours (Hide Details) (%] |
Airplane Rotorcraft Powered Lift
Total Hours 216524
Instruction Received 353.7
Solo 22.7
Pilot in Command (PIC) 2003.4

Second in Command (SIC) 215
Cross Country Instruction 4.2

Cross Country Solo 1.4
Cross Country PIC 4411
Cross Country SIC

Instrument 123
Night Instruction 186
Night Takeoff Landings 393
Night PIC 142
Night SIC 48
Night Takeoff Landing PIC

Night Takeoff Landing SIC

Class Hours - ASEL 2029
Class Hours - ASES

Class Hours - AMEL 159

Class Hours - AMES
Class Hours - Helicopter
Class Hours - Gyroplane

— =

Glider / Lighter Than Air Hours (Show Details..) (2]
Simulator(FFS) / Training Device(FTD) / ATD Hours (Show Details...) (2]

(O Pilot Time (Section IlI) (Hide Details)

Import Hours from application: [ 1664821 - 1/16/2018 - FLIGHT INSTRUCTOR ¥ ]I Import |

Please Note: IACRA found hours from a previous application started 1/16/2018. These hours will not be
saved until the 'Save' button is clicked. Click 'Clear Pilot Hours' to remove hours.
| Clear Pilot Hours |

Airplane / Rotorcraft / Powered Lift Hours (Show Details...)
Glider / Lighter Than Air Hours (Show Details...)
Simulator(FFS) / Training Device(FTD) / ATD Hours (Show Details...)

ﬁ Save & Continue
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7. Review and Submit

a. For this section only select “No,” or your application will not be able to be
processed.
@ Personal Information (Section |, A-L) (Show Details...) I
@ Certificate Held (Section I, G & M-O) (Show Details...)
@ Basis of Issuance (Section II) (Show Detalls...)
(V) Pilot Time (Section IlI Show Details... |

(O Review and Submit (Section IV & V) (Hide Details)

Section IV

Have you previously received a Notice of Disapproval or been denied for any reason for the
certificate AND/OR rating for which you are applying?

ono === Answer is “No,” because
® Yes you can’t fail an eFIRC.

[ Important Information for IACRA Applicants |

1 Your application can't be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting your
application. If you're not sure that your application is completed correctly, do not submit it until
you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (A1234567), IACRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the 'View Privacy Act' button below.

5. If you have questions about how to enter data into IACRA, contact the FAA MyIT Help Desk. (See
Below).

Email: helpdesk@faa.gov
Phone: 1-844-FAA-MYIT (322-6948)

— Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR

Certificate #: 1234567

Ratings:

AIRPLANE SINGLE AND MULTIENGINE

INSTRUMENT AIRPLANE

Limitations:

1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO 1234567

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING
OFFICER’S CHECKLIST FOR REVIEW/UPDATES)

1 - View Pilot's Bill of Rights I | 2 - View Privacy Act | I 3 - Review Application
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b. Click on the "View Pilot’s Bill of Rights” and then the “View Privacy Act.”

Make sure your browser’s
Pop-Up blockers are disabled.

A If they are still on, the next steps

will not work.

(O Review and Submit (Section IV & V) (Hide Details)

Section IV

Have you previously received a Notice of Disapproval or been denied for any reason for the
certificate AND/OR rating for which you are applying?

® No

O Yes

[ Important Information for IACRA Applicants |

1 Your application can't be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting your
application. If you're not sure that your application is completed correctly, do not submit it until
you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (A1234567), IACRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the 'View Privacy Act' button below.

5. If you have questions about how to enter data into IACRA, contact the FAA MyIT Help Desk. (See
Below).

Email: helpdesk@faa.gov
Phone: 1-844-FAA-MYIT (322-6948)

—Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR

Certificate #: 1234567

Ratings:

AIRPLANE SINGLE AND MULTIENGINE

INSTRUMENT AIRPLANE

Limitations:

1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO 1234567

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING
3T FOR REVIEW/UPDATSS)

1 - View Pilot's Bill of Rights I 2 - View Privacy Act I l 3 - Review Application
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Print Close View/Print PDFI Zoom: [ 100% +

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

Written Notification to an Airman Applicant
PILOT’S BILL OF RIGHTS WRITTEN NOTIFICATION OF INVESTIGATION

The information you submit on the attached FAA Form will be used by the Administrator
of the Federal Aviation Administration as part of the basis for issuing an airman
certificate, rating, or inspection authorization to you under Title 49, United States Code
(USC) section 44703 (a), if the Administrator finds, after investigation, that you are
qualified for, and physically able to perform the duties related to the certificate, rating, or
inspection authorization for which you are applving. Therefore, in accordance with the
Pilots Bill of Rights, the Administrator is providing you with this written notification of
investigation of your qualifications for an airman certificate, rating, or inspection
authorization:

o The nature of the Administrator s investigation, which is precipitated by your
submission of this application, is to determine whether you meet the qualification:
Jfor the airman certificate, rating, or inspection authorization you are applying foi
under Title 14, Code of Federal Regulations (CFR) parts 61, 63, or 63.

C.

Click “Close” after reviewing the content of each pop-up box.

punt | | close | viewrintpoF| - Zoom: (0w

Note:
- Use this button to close
the document, don’t
PILOT’S BILL O close with browser tab. \TiON

The information you submit on the attached 44 Form will be used by the Administrator
of the Federal Aviation Administration as part of the basis for issuing an airman
certificate, rating, or inspection authorization to you under Title 49, United States Code
(USC) section 44703 (a), if the Administrator finds, after investigation, that you are
qualified for, and physically able to perform the duties related to the certificate, rating, or
inspection authorization for which you are applying. Therefore, in accordance with the
Pilot s Bill of Rights, the Administrator is providing you with this written notification of
investigation of your gqualifications for an airman certificate, rating, or inspection
authorization:
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d. Do the same for the privacy act.

: ; Review and Submit (Section IV & V) (Hide Details)

Section IV

Have you previously received a Notice of Disapproval or been denied for any reason for the
certificate AND/OR rating for which you are applying?

® No

O Yes

Important Information for IACRA Applicants

1 Your application can't be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting your
application. If you're not sure that your application is completed correctly, do not submit it until
you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (A1234567), IACRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the 'View Privacy Act' button below.

5. If you have questions about how to enter data into IACRA, contact the FAA MyIT Help Desk. (See
Below).

Email: helpdesk@faa.gov
Phone: 1-844-FAA-MYIT (322-6948)

—Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR
Certificate #: 1234567

Ratings:

AIRPLANE SINGLE AND MULTIENGINE
INSTRUMENT AIRPLANE

Limitations:

1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO 1234567

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING
OFFICER'S CHEC"LIST FOR REVIEW/UR 2

[ 1- View Pilot's Bill of Rights | | 2 - View Privacy Act

it | |ciose || viewrintpoF| - Zoom: [00%

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

AIRMAN CERTIFICATE AND/OR RATING APPLICATION

PRIVACY ACT STATEI\IINT' This statement 1§ pm\ldcd pursuant o 5 US.C. § 552(a)

The authority for collecti i is incd in 49 US.C. §§ 40113, 4470’ 44703, 44709 and 14 CFR
Part61. The prncipal puvposv. I‘or which the information is intended 10 be used is 10 identify and evaluate your
qualifications and cligibility for the issuance of an airman certificate and/or mting. Submission of the data is
nmandatory, except for the applicant's soctal security number which is optiomal. Failure to provide all required
information will result in the FAA being unable to issue you a certificate and/or rating. The information collected on
this form will be included in a Privacy Act System of Records known as DOT/FAA 847, titked “ Aviation Records on
Individuals™ and will be subject to the routine uses published in the System of Records Notice for DOT/FAA 847
(see www.dot. gov/privacy/privacyactnotices). m:ludmg

() Providing basic airmen cerifi and qua f ion 1o the public upon request. Examples of basic
information include:
* The type of certificate(s) and/or rati held. limitations, date of i and certificate number;

* The status of the arrman’s cerulicate (i.¢.. whether it has been amended. modified. suspended or revoked
for any reason):
= The airman’s home address, unless requested by the airman 10 be withheld from public disclosure per 49
US.C. H703(c).
« Information relating 1o an ainman’s physical status or used to d 1 istically the validity
of FAA medical standards. the date. class. and restrictions of the latest ph\suml
. Inl'ommuon rclxmng, 1o an indiv |dunl s cligibility for mcd:cal cenifi roquests for from

1 sis for review of n f ials

e
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e.  Click “Review Application” to review your 8710 application.

(U Review and Submit (Section IV & V) (Hide Details)

Section IV

Have you previously received a Notice of Disapproval or been denied for any reason for the
certificate AND/OR rating for which you are applying?

® No
O Yes

[ Important Information for IACRA Applicants |

1 Your application can't be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting your
application. If you're not sure that your application is completed correctly, do not submit it until
you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (A1234567), IACRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the "View Privacy Act' button below.

5. If you have questions about how to enter data into IACRA, contact the FAA MyIT Help Desk. (See
Below).

Email: helpdesk@faa.gov
Phone: 1-844-FAA-MYIT (322-6948)

— Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR

Certificate #: 1234567

Ratings:

AIRPLANE SINGLE AND MULTIENGINE

INSTRUMENT AIRPLANE

Limitations:

1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO 1234567

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING
OFFICER’'S CHEC”LIST FOR REVIEW/UPDATES)

1 - View Pilot's Bill of Rights I I 2 - View Privacy Act | 3 - Review Application
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*Review this page in detail, it must be correct for the application to be processed. Click
“Close” after reviewing this page.

Print m View/Print PDF| Zoom: 100%

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

OMB No:2120-0021

TYPE OR PRINT ALL ENTRIES IN INK miviie
US| of T o N .
Fedaral Aviation Administration Airman Certificate and/or Rating Application
. APPLICATION INFORMATION (Mark X in &l the blocks applcable to the ceriicate of rating for which you are apolying)
Certificates Ratings | Other Information/Requests
P!, Mstructor] Cat andlnl L “lass. Instrument:  Grownd Insinucton
Dsser  [JRacrasions K] : ed Ol [l [Jome e " d S
Firunt Rerewal  [JRessuance [ Meckcal Fight Test
[ Jenvee Ocommercal [JGround - iy
Powered.Lift [ |atrument Reinstalement [ ] Fight Review ] Limtation Resronal
[J41PResticsea[Jare = [Jrewarang speciy ater Or
A Narme flast Frst M) B SSN s oy Dale of Bith | D Place of Birth &y ae St ov (Cay sad Convy)
MILLER, JENNIFER MARY DO NOT USE 01/10/1982 | BUFFALO NY USA
E1. Resicential Address E2. Maling ADCess (s sckvess md be ke 00 e permunens. | F Citizenship / Naticnalty |G Do you read, Yes
(kv Cly St Zip Conle, s0vd Connyy) i Bt ¥ vt dewo bock €1 ®USA [ Other spesk, wiile, & s
123 MISSION ST understand the e
Engirsh lanquage?
SAN FRANCISCO CA 94016 a e | - G| Em G
68 |168 BROWN | BLUE | Femae
M Do you hold, or have you ever held an FAA pilot certificate?] M1. Grade of Cartificate M2 Cerlificate Number M3 Date Issued
Yes  [] No COMMERCIAL PILOT 1234567 1/13/2016
N Do you hold, or have you ever held a Medical certificate?| N1 Class of Certificate N2 Name of Medca Examner N3 Date lssued
es-FAA [TJves- Foreign [Tves - Military [X]No
K0. Have you ever been camvictod far woiation of amy Federal or Stafe stades reiaing to narcetc dgs, marpana, or depressant o o Donot 01. Dale of Final Comiclicn
FAA Form 85008, A Fe D Yes No
IL CERTIFICATE OR RATING APPLIED FOR ON BASIS OF:
D Completion of [ 1. Aircraft 1o be used (r s st st 2 Totaltime in ths arcrafi and’ |a Fight b AsPilct-n.
Tes! o Activily or approved FFS o FTD st | Trme Commang
) 1.US Mitary Service 2 Date Ratedin U.S. Milttary 3. Rank or Grade
US. Miltary
[ 18 Competence of [7 7 Milttary arcral fa logged plol Lme o provided fight ingtruchion (IP) fmate and b passaed an Instrument Proficiency Check (Pt or CF0 - fmake and mode)
Expenence | for which you have
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f. After reviewing the Pilot’s Bill of Rights, Privacy Act, and 8710, the “Sign and
Submit” section appears on the web page at the bottom. Then click “Sign
Pilots Bill of Rights Acknowledgement.”

IACRA - Application Process
|App|ying For: Flight Instructor Refresher Course - Renewal - - (Change)

& Personal Information (Section |, A-L) (Show Details...)
@ Certificate Held (Section |, G & M-O) (Show Details...)
@ Basis of Issuance (Section II) (Show Details...)
@ Pilot Time (Section IlI) (Show Details...)
(O Review and Submit (Section IV & V) (Hide Details)
Section IV
Have you previously received a Notice of Disapproval or been denied for any reason for the t
certificate AND/OR rating for which you are applying? |
@® No
O Yes

[ Important Information for IACRA Appli |

1 Your application can't be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting your
application. If you're not sure that your application is completed correctly, do not submit it until
you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (A1234567), IACRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the 'View Privacy Act' button below.

5. If you have questions about how to enter data into IACRA, contact the FAA MyIT Help Desk. (See
Below).

Email: helpdesk@faa.gov
Phone: 1-844-FAA-MYIT (322-6948)

— Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR

Certificate #: 1234567

Ratings:

AIRPLANE SINGLE AND MULTIENGINE

INSTRUMENT AIRPLANE

Limitations:

1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO 1234567

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING
OFFICER’'S CHECKLIST FOR REVIEW/UPDATES)

1 - View Pilot's Bill of Rights 2 - View Privacy Act 3 - Review Application

—Sign and Submit

PILOT'S BILL OF RIGHTS

Please click the "Sign Pilot's Bill of Rights Acknowledgment" button, below, to sign the Pilot's Bill of
Rights Acknowledgment.

4 - Sign Pilot's Bill of Rights Acknowledgment

(You are not required to sign the Pilot's Bill of Rights Acknowledgment. If you choose not to sign the
Acknowledgment, the Certifying Officer will be required to sign it from the Certifying Officer Checklist.)

APPLICATION
Please carefully review your application for accuracy.

By electronically signing this document:
| certify that all statements and answers provided by me on this application form are complete and
true to the best of my knowledge and | agree that they are to be considered as part of the basis for
issuance of any FAA certificate to me.

PLEASE NOTE: Once the application form is signed and submitted, the Pilot’s Bill of Rights
Acknowledgment will no longer be ilable for signing by the li

| 5 - Sign & Submit Application |
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g. Sign the Pilot’s Bill of Right Acknowledgement.

ACKNOWLEDGMENT OF RECEIPT OF
PILOT’S BILL OF RIGHTS WRITTEN NOTIFICATION

I acknowledge that I received the Pilot’s Bill of Rights Written Notification of

Investigation at the time of this application,

MILLER, JENNIFER MARY 1234567 01/10/1982
Print Name of Applicant Certificate Number  Date of Birth

Flight Instructor Refresher Course - Renewal
Purpose of Application

MILLER, JENNIFER MARY cel DATE
Signature of Applicant MM/DD/YYYY
(Applicant is not required to sign)

Print Name of Designee Designee's Airman
Certificate Number

DATE
Signature of Designee MM/DD/YYYY

( Designee's signature signifies the applicant received a written copy of the Pilot’s Bill of
Rights Notification)

h. After signing the pop-up window closes automatically. Then scroll back down
to “Sign & Submit Application.”
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i Click “Sign & Submit Application” to sign your 8710.

—Sign and Submit
PILOT'S BILL OF RIGHTS

Please click the "Sign Pilot's Bill of Rights Acknowledgment" button, below, to sign the Pilot's Bill of
Rights Acknowledgment.

| 4 - Sign Pilot's Bill of Rights Acknowledgment I

(You are not required to sign the Pilot's Bill of Rights Acknowledgment. If you choose not to sign the
Acknowledgment, the Certifying Officer will be required to sign it from the Certifying Officer Checklist.)

APPLICATION
Please carefully review your application for accuracy.

By electronically signing this document:
| certify that all statements and answers provided by me on this application form are complete and
true to the best of my knowledge and | agree that they are to be considered as part of the basis for
issuance of any FAA certificate to me.

PLEASE NOTE: Once the application form is signed and submitted, the Pilot’s Bill of Rights
Acknowledgment will no longer be available for signing by the applicant.

l 5 - Sign & Submit Application I
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]. Make sure to electronically sign at the bottom of the page.

Print | Close |  View/Print PDF | Zoom:

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

OMB No:2120-0021

TYPE OR PRINT ALL ENTRIES IN INK osiadad
Usk of T 0
Federsi Aviation Administration Airman Certificate and/or Rating Application
I._APPLICATION INFORMATION (Mark X malmumwwmmwwmmumwmgﬂgj
L Cortificates Ratings Other InformationR
Pt lnstnictor] Category andor Class: Instrument:  Ground siucton|
Mot [Jscostons Klrige. [Ase AE [ Csen [Jarsione =5y Wtial [ Reexamnaton [ instument Profcency Check
M Hetoopeer [ eelion [ Gider vesccprer [Advmces  [NRweml [JRessuoce  [Juecca Fight Tes
[ Jervee [Ocommeca [ Grond Reinstatement [ Fight Revew ] Limtasion Resoual
[JarP Restacsa[Jare L} mpina; || Neiep: | JPosmmd s Povered Lt || istument o o
Type Ratrg [Jrcded Rating Speciy other Or
A Name flast Fast Madw) B SSN wsomy DateofBith | D Place of Bith Ly et Sue) o (Cty v Conty)
MILLER, JENNIFER MARY DO NOT USE 01/10/1982 | BUFFALO NY USA
E1  Rescential Acdress E2. Maling ADKEsS (s skivess md be o F.Ci / y |G Doyouread Yes
(inchuding Gy St Zip Conlee and Couny) s it ¥ At Vo bk £1) ®USA [] Other spask, write, & &
123 MISSION ST understand the O ne
Englsh 7
SAN FRANCISCO CA 94016 [ B e Ll [ -
68 [168 | BROWN|BLUE |[® remae
M Do you hold. or have you ever held an FAA plot certficate?| M1 Graoe of Carbficate M2 Cerificate Number M3 Date lssued
v [N COMMERCIAL PILOT 1234567 1/13/2016
N Do you hold, or have you ever heid a Medical certificate?| N1 Class of Certificate N2 Name of Medca Examner N3 Date |ssued
es-FAA [TJes- Foreign [T]ves - Mitary (X]No
0. Have you Federal or State “gs, margans sibstanzes? Do met 01. Dale of Final Corvicien
Fom 85004 Oves No
IL CERTIFICATE OR RATING APPLIED FOR ON BASIS OF:
A Completion of | 1. Arcraft to be used vt st mped 2 Totaltime in ths arcraft and’  |a Flght b As Pict-n-
D Tas! of Achivily or approved FFS or FTD ows) | Time Command
1.US Mitary Sevice 2 Dale Ratedin U.S. Miltary 3 Rank or Grade
US Miltary
8.C Of 3 List Miltary arcral|a. togged piol Lme of provided Mgt nstruchon (IP) ke | D passed an Insirumert PIONCIENcy CPeck (Pesor /- fmake and modst
for wheh you have
1T1aning Agency | 12 Name 1B Location (cy and St Tc Ceification Nutber [1d Parl 1427
e G‘m::u" o Traning Center [ ves [ %o
‘g;,‘ 2 Curnculum From Wheh Graduated fLewt Categary. and Clsss sndior Type Rting! 3 Dale
Hokder of 1. Country that Issued the Foragn Pilot License 2 Graoe of Foreign Piiot License I3 Foregn Piict Leense Number
o E:;g 7 Ralings HEld on Foreign PICH LICGrSS § A% spuvatwt oy - .. ASEL ALLL Type raig, o)
ArCames | 1. Name of Ar Carmer 2 Date Traning Began | 3. Accompished Traning Program
[Jc  Traning Omea O Upgvar:bhralm [ Recustent
Program
1_RECORD OF PILOT TIME (Do nol wrile in the shaded areas) _
[ ne CHECHE R —
Towd ” ek ; Iretnten Sob howe Intunet o Yxl nomE “,‘::' fL— ‘0-.“.:-.‘ :-nu""
ipones 16240 [as370 [2270 29034004 00 b MU0 0000 [1nen [asa00 1201 oo 1800 1590
2150 . “480 | rd
F~ I~ B B Class Tolais
- 38, NE SE3 el
e i sesteve :m.oo 1ss0 | _
: — - T
Gigrs 210 210 - - fe—
Lighter g e,
[Than-Air - = B G -
= : = 3 T
FTD - i
ATD  jo.10 6.70 910 g
IV. Hawe Nolice of O e denied for oy s for which you e ol [ ves ] Mo
V. APPLICANT'S CERTIFICATION 1 cortry that o8 statomants and mnewars prowisod by camphn o my vtedgn and | agy ey -
Por mouarca of ary FAA cartrbcide o mo | Pavo mocersed tho Piors B of Rights Virtien Ntficsbon of b that ace: | haroe aeo rend Prwacy
Sigature of Apphcant IDao
o
FAA Form §710-1 (10-17) Supersedes Previous Edtion TACRA Equnvajent \ tion ID: 1708272 FTN: A2411125

k. After signing the pop-up window closes automatically.
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To use IACRA for renewal, your application must be completed in IACRA by 5:00 PM
eastern time on the last day of the month of your CFI expiration for The Air
Safety Institute to complete the processing of your 8710.

IACRA - Application Process

() Personal Information (Section |, A-L) -- SUBMITTED & LOCKED --
@ Certificate Held (Section |, G & M-O) -- SUBMITTED & LOCKED --
_@ Basis of Issuance (Section Il) -- SUBMITTED & LOCKED --
& Pilot Time (Section Ill) - SUBMITTED & LOCKED -
& Review and Submit (Section IV & V) (Hide Details)

Thank you for submitting your application.

Application ID : 9876543

Your FTN : A1234567 4_ Copy down your FTN

PLEASE NOTE: Your application is NOT complete at this point. You must meet with a
Recommending Instructor(RI) and/or Certifying Officer(CO) to complete your application. They will
need your FTN. You will need these numbers (FTN and Application ID) to inquire about your
application. If applicable, a knowledge test ID will need to be provided to your CO or RI. If you
forget you FTN, just log in to IACRA and it will be at the top left of the Applicant Console.

Click on Review Application below to review and print a copy of your application. You may also
return to the console to view or print your submitted application.

Review Application Return to Console
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8. Review Application.

b. Click “Review Application” ensure all the information is correct and then click
“Close” to exit the window. You may download (save) or print a copy for your
records at this time using the view/print (pdf) button.

IACRA - Application Process

_@ Personal Information (Section [, A-L) -- SUBMITTED & LOCKED --

() Certificate Held (Section |, G & M-O) -- SUBMITTED & LOCKED --
W Basis of Issuance (Section Il) -- SUBMITTED & LOCKED --
@ Pilot Time (Section Ill) -- SUBMITTED & LOCKED --
@ Review and Submit (Section IV & V) (Hide Details)

Thank you for submitting your application.

Application ID : 9876543
Your FTN : A1234567

PLEASE NOTE: Your application is NOT complete at this point. You must meet with a
Recommending Instructor(RI) and/or Certifying Officer(CO) to complete your application. They will
need your FTN. You will need these numbers (FTN and Application ID) to inquire about your
application. If applicable, a knowledge test ID will need to be provided to your CO or RI. If you
forget you FTN, just log in to IACRA and it will be at the top left of the Applicant Console.

Click on Review Application below to review and print a copy of your application. You may also
return to the console to view or print your submitted application.

Review Application Return to Console
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Print | Close |  View/Print PDF| Zoom:

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

OMB No:2120-0021

TYPE OR PRINT ALL ENTRIES IN INK ek
US. De of T
Federal Aviation Administration Airman Certificate and/or Rating Application
._APPLICATION INFORMATION (Mark X in all the blocks appiosble o |heoemiwe of rating for which you are applying)
L Certificates Ratings | Other InformationRequests
Plol: Mstnaciony nstriment:  Ground nsinacor:
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M Do you hold, or have you ever held an FAA pdot cartificate?| M1 Grade of Carbficate M2 Cerlificale Number M3 Date lssusd
Yes  [J No COMMERCIAL PILOT 1234567 1/13/2018
N_ Do you hold, or have you ever heid a Medical certificate?| N1 Class of Cerfificate NZ Name of Medcal BExamner N3 Date Issued
es- FAA [T]ves-Foragn [T]ves-Military [X]No|
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] Oves No
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Experence | for which you hawe fnaso
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[1o m 4 Ralings Held on Foreign Plol LIcense ¢ as aquswiit anly - e ASEL AREL Type ravig o6}
ArCamer |1 Name of Ar Carner 2. Date Traning Began | 3_Accompiished Trani
[ 1€ Training [Ointial [ Upgrade ni:]hmlm [ Recurrent
Program
1B RECORD OF PILOT TIME (Do not write in the shaded
runctee " Nt K [ = e o
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Than-Air - = ) o -
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FFS FFS
FD FTD
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IV, Huwe  Noloe of e e danied oy eason fo e cetlicate ando rabng for which you we scolng? ] Yes  [X] Mo
V. APPLICANT’S CERTIFICATION 1 certy ot sb stadumarts and answers prowidod by mo on s appheation 1o s samphie 303 e o B best of sy mu’wxwmm a6 1 B canuderd 36 pan of e basis
Por auance of any FAA catifeste 1o me | have roceived o Piors B of Rights Virthen v i form | hares w0 read form
Sigrature of Applicant Dae
JENNIFER MARY MILLER E-SIGN wan
FAA Farm 87101 (10-17 ) Supemiedes Previous Edstion TACRA Equaval Applicati ID: 1708272 FTN: A2411125

*Check for the signature at the bottom.
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Print || Close I View/Print PDF | Zoom:

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

OMB No:2120-0021

TYPE OR PRINT ALL ENTRIES IN INK e g
US. I of T ’ . " N " N
Faders) Aviaton Administration Airman Certificate and/or Rating Application
. APPLICATION INFORMATION (Mark "X in &l the blocks apphcable to the cerfidcate of rating for which you aveg%m
- Certificates Ratings Other Information/Requests
Pilot; Mstrcion] instrument:  Grownd i)
[Jsucre  [JRscrestons KlFigt [] T ME Land [Jsee [Jaipioe [ JBasc hies) [JRecxamnoion [insrumentProtcency Chack
] Heiocpter cm Hekoopter [ JAdvanced Rerewal  [JRessumce  [Medcal Fight Test
[ Jrrives [Ocommercal [JGround -
Mﬁhﬂ Poveced Lift [ | srument Reinstalement E Fight Review Dumtam Remoual
[ JarpRestcsa[Jare = Rm_g [Jrsdratng eci e Om
A Name fast Fast i) 8 SSN s oy Daleof Bith | D. Place of Birth @y wd Stie) o (Cay avd Counsy)
MILLER, JENNIFER MARY DO NOT USE 01/10/1982 | BUFFALO NY USA
E1. Residential Address E2. Maling ADGress (7hs sckess b be g F.Ci ip/ G Doyou read, Yes
(hwding Gty Stste, Zp Canes sovd Counsy) o oyt ¥ hvesy Vs boxk £1.) @usa O Olhav pack wiile, & 2
123 MISSION ST understand the D No
English language?
SAN FRANCISCO CA 94016 . Hegni]). Ve | /. Hae Coter 1K Eye Goler hs"“WE
68 168 BROWN | BLUE  |[{ Femae
M Do you held, or have you aver held an FAA pilot cartificate?] M1 Grade of Cartficate M2 Cerlificate Number M3 Date |ssued
IX] Yes [ N COMMERCIAL PILOT 1234567 1/13/12016
N. Do you hoid, or have you ever held a Medical certificata?| N1 Class of Cerificate N2 Name of Medcd Examner N3 Date Issued
es- FAA [Tves- Foreign [T]ves-Military [X]No|
0. Yo b e ederal dugs, margan, o o Domet 01. Dale of Final Comiclicn
v " O vYes [X] o
ILCERTIFICATE OR RATING APPLIED FOR ON BASIS OF :
Complation of | 1. Aircraft to be used gragn st reawed 2 Totaltime in ths arcrafi and’ |a Flight b AsPikctn.
(] Tes! o Aclivily or aporoved FFS o FT0 fhoust [ Tme Cemmand
1.US Mitary Serice 2 Date Ratedin U.S. Miltary 3 Rank or Grade
US Military

c. Once this is complete you can press Return to Console.

IACRA - Application Process

() Personal Information (Section I, A-L) - SUBMITTED & LOCKED - [¥]
@ Certificate Held (Section |, G & M-O) -- SUBMITTED & LOCKED --
@ Basis of Issuance (Section II) -- SUBMITTED & LOCKED --
) Pilot Time (Section Ill) ~ SUBMITTED & LOCKED — [¥]
@ Review and Submit (Section IV & V) (Hide Details) (¥

Thank you for submitting your application.

Application ID : 9876543
Your FTN : A1234567

PLEASE NOTE: Your application is NOT complete at this point. You must meet with a
Recommending Instructor(RI) and/or Certifying Officer(CO) to complete your application. They will
need your FTN. You will need these numbers (FTN and Application ID) to inquire about your
application. If applicable, a knowledge test ID will need to be provided to your CO or RI. If you
forget you FTN, just log in to IACRA and it will be at the top left of the Applicant Console.

Click on Review Application below to review and print a copy of your application. You may also
return to the console to view or print your submitted application.

Review Application Return to Console
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*This page lets you track the status of your application and gives you the option
to print your application.

IACRA Home » Console

IACRA - Applicant Console

Start New Application

I Start New Application |

Your Existing Applications

Application Start Date Certificate Type Status Date Available Actions

Partially

: Complete -
03/06/2018 | Fight Instructor Refresher Course - Renewal |2 ' =\ 103/06/2018 W}%ﬁ.}
Action

9999993  |01/16/2018 |Flight Instructor Refresher Course - Renewal |1 o 9> ~ 03/01/2018  |( View/Print ][ Go |
Complete
9999991  |08/29/2016 |Remote Pilot - Training Course Airman Registry -\, 0610016 |(ViewPrint %) [ .o |
Complete
1999999  |11/17/2015 |FLIGHT INSTRUCTOR Airman Registty ~111312016 [ Viewrprint %) [ Go |
Complete
b . = Airman Reglstry -
999999 01/30/2014 |Flight Instructor Refresher Course - Renewal o 03/20/2014 |[ View/Print %
Airman Information
I Airman Certificate | Airman Certificate Rating | NVIS Information
Certificate Number Certificate Type Issued Expires
1234567 FLIGHT INSTRUCTOR 01/22/2018 |01/31/2020
1234567 GROUND INSTRUCTOR 01/13/2016
1234567 COMMERCIAL PILOT 01/13/2016
1234568 REMOTE PILOT 08/29/2016

Downloaded from AOPA eFIRC at www.eFIRC.com 32




Section 2: Sending ID, Certificate and FTN number to ASI

a. Go to the “Introduction and Paperwork Submission Instructions” intro
module.

(8).
Hi. Jennifer (&g

HOME RESOURCES  SUPPORT

& Home > 6FIRC [[F] Modutes [T Discussion Board

Course Progress Summary

Intro Modules
Mandatory Modules: 11/11

Elective Modules: 6/6

Introduction and Paperwork Submission Instructions
Module Type: Intro Module  Module Status: Completed

Filter by Module Type

_| Intro Module
| Mandatory Module

] Etective Module Mandatory Modules

Filter by Modula Status Navigating in the 21st Century: Pilotage to Global Positioning System (GPS):
| completed . Technically Advanced Aircraft (TAA) and Automation

| Notstarted Module Type: Mandatory ~ Module Status: Completed

"] inprogress

Security Related Special Use Airspace: What's Going on Where and How to Stay
Clear

Module Type: Mandatory ~ Module Status: Completed

b. Click on the “Submitting Your Application for CFR Renewal.”

Hi, Jennifer & -

HOME RESOURCES SUPPORT

# Home > eFIRC > lon and Pap [[F] Modutes [T piscussion Board

PROGRESS I
Menu
Introduction Video
Residenta Address
ciy AN FRANGISCO Submitting Your Application for
Sale A N CFI Renewal
2P Code s
County ONTED STATES O
ks g s | = MODULE RESOURCES
[ Famovs Spacia Maiing Adaress | ; ;
Air Safety Institute Guide to
Special Mailing Address & Completing Application for &
Please Note: Only compiets this section If you want your certificate Special Mased to Renewal
an sddress that s not your Residential or Mialing Adcress (EVVEZ on 8710)
MdressLine 1 | -
Addvens Lina 2 W A T onem B FAA8710-1 Bill of Rights ¥ 3
ciy Aadross Une 3 o Address Line 216
27 code reauired.
Doday, | i FAA8710-1 Privacy Act &
Save & Coninae

& Frequently Asked Questions g
Application Processing =

Submitting Your Application for CFl Renewal

& Google Chrome: Tuming OF g

Complete these 4 steps: 9" Popup Blockers
1 Watch the video above about Submitting Your Application for CFl Renewal
2. Download ASI's Guide for Submitting Your Application for CFI Renewal & Intemet Explorer: Tuming OF 3
3. Submit Your Application in IACRA Popup Blockers

4.Send ASI Your ID, CFl Certificate and FTN for Processing

& Morzilla Firefox: Turning Off
Popup Blockers

e

If you have any questions, review our Frequently Asked Questions on Processing Renewal
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C. Click on the option “Send ASI your ID, CFI Certificate and FTN for
Processing.”

Hi, Jennifer @ -

HOME RESOURCES SUPPORT

A Home > eFIRC > Introduction and Paperwork Submission Instructions E Modules E']U Discussion Board

Hide
PROGRESS Hide
{Map or Directions) Introduction Video
A to Physical
Residential Address
city SAN FRANCISCO Submitting Your Application for
State cA : CFl Renewal
ZIP Code 94016
Country UNITED STATES ¢
= MODULE RESOURCES
P | [Femors Soeck viting Adckves Air Safety Institute Guide to

Special Mailing Address & Completing Application for o
Please Note: Only complete this section if you want your certificate Special Mailed to Renewal
an address that is not your Residential or Mailing Address (E1/E2 on 8710)

AddressLine 1§ K s <

Addross Lino 2 N S hed mivg ki FAA8710-1Bill of Rights &
city Address Line 1 or Address Line 2 is

ZIP Cod: required.

Soomy [ B FAA8710-1 Privacy Act i

¢& Frequently Asked Questions 3
Application Processing —

Submitting Your Application for CFl Renewal =

Complete these 4 steps: Popup Blockers

e

1 Watch the video above about Submitting Your Application for CFl Renewal
2. Download ASl's Guide for Submitting Your Application for CFI Renewal & Internet Explorer: Turning Off g
Popup Blockers _—

4. Send ASl Your ID, CFI Certificate and FTN for Processing

& Motzilla Firefox: Turning Off
Popup Blockers

e

If you have any questions, review our Frequently Asked Questions on Processing Renewal.

Optional: Or you can go directly to the upload form for sending your
identification by visiting clicking here (Hold Ctrl button while clicking) where you
will be asked to:

e Enter Last Name, First Name, Email Address,
e FTN you received from IACRA
e Upload a legible image of your:
o CFlI certificate front and back (color images preferred)
o Government-issued photo ID
= (Accepted forms of ID include: U.S. Driver’s license, Passport,
Government ID cards)

*AOPA will destroy the email and digital image after using the information to process
your application within IACRA.
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https://app.smartsheet.com/b/form?EQBCT=7fde96ef198341459c1a01f63e417c4e

d. Send ASI Your ID, CFI Certificate and FTN for Processing Steps:

eFIRC Applicant Information

Please submit the following pieces of information to complete your CFI renewal
process.

For questions, please contact our eFIRC department at 1-800-USA-AOPA (872-2672)
or email efircsupport@aopa.org

Last Name *
Pillot

First Name *

Joseph

CFI Expiration Date (date on back of CFI card)
06/30/2018 =

Email Address *

acepilot@gmail.com

FTN*
The FTN (FAA Tracking Number) is assigned to you by the FAA after you complete
your registration in IACRA.

e.g. A1234567
A1234567

Copy of CFI Certificate and Government Issued Photo ID *
Upload your scanned or photographed CF| certificate front and back and U.S. driver's
license, passport, or other government issued photo ID here.

Upload h

You can upload
multiple files,
one at a time here.

CFI-RequiredID.png remove

Send me a copy of my responses

Powered by Smartsheet Forms
Privacy Policy | Report Abuse

Example:

Simply fill out the information requested:

1) Last Name, First Name, CFl Expiration
Date (found on the back of your CFI card),
Email Address

2) FTN (FAA tracking number from the
IACRA website)

3) Upload a legible copy of your CFI
Certificate front and back as well as your
government issued photo ID. The copies
may be sent as a scan or a photo image of
the ID and CFlI card. Color copy of ID and
CFI card are highly preferred.*

*If you’re using a military ID, please send
front and back of the card.

DRIVER LICENSE

ok Towds & 3
v osmmk' '

T
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3a) Find the location of your images on your computer or form phots on your mobile
device.

3b) Click on an image and then click “Open” in the bottom right corner.

3c) We must be able to easily read the documents. If they are not legible to us, you
will be asked to resubmit them.

3d) Then click on “upload” to upload images from your computer or mobile device.

e} HH EE 2= = Desktop < th () Q Search
Favorites %L Screen Sho...0.18.29 AM
& iCloud Drive i Screen Sho..0.23.12 AM MARYLAND DRIVER LICENSE
o L Screen Sho...3.12 AM (2) 1
7 Applications L. Screen Sho..0.23.14 AM

Screen Sho...3.14 AM (2)

Ll Screen Sho...1.35.44 AM

[§ Documents
o Downloads
Working Files

e og/iery Ak

Devices

Remote Disc CFl-RequiredID.png
Shared
Portable Network Graphics image - 71 KB
@ AL Created Today, 11:34 AM
Modified Today, 11:34 AM
Tags
Last opened Today, 11:34 AM
® Red Dimensions 572x124
© Orange Add Tags...
Yellow
Options Cancel
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eFIRC Applicant Information

Please submit the following pieces of information to complete your CFI renewal
process.

For questions, please contact our eFIRC department at 1-800-USA-AOPA (872-2672)
or email efircsupport@aopa.org

Last Name *

Pillot

First Name *

Joseph

CFI Expiration Date (date on back of CFI card)
06/30/2018 /M=

Email Address *

acepilot@gmail.com

FTN*
The FTN (FAA Tracking Number) is assigned to you by the FAA after you complete
your registration in IACRA.

e.g. A1234567
A1234567

Copy of CFI Certificate and Government Issued Photo ID *
Upload your scanned or photographed CFI certificate front and back and U.S. driver's
license, passport, or other government issued photo ID here.

CFl-RequirediD.png  remove

Send me a copy of my responses

4) Once you have uploaded

everything. Press “Submit” in
Powered by Smartsheet Forms the bOttom |eft corner.

Privacy Policy | Report Abuse

You are done! It is now ASI’s turn. We will verify your completion, CFlI certificate
information and ID within IACRA and issue your graduation certificate. (You will be
able to enter the eFIRC and download your graduation certificate, which serves as
your temporary certificate until your new plastic card arrives from the FAA.)

We will then submit your application to FAA for processing. Once we are done, you will
receive an email from us indicating that we have submitted your application to the
Airmen Certification Branch in Oklahoma City.

If you haven't received your new plastic flight instructor certificate from the FAA close
to the 120-day expiration, please contact us at http://efircsupport@aopa.org or at
800-USA-AOPA (872-2672) 8:30 a.m. to 6 p.m. EST, Monday through Friday.
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